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6 December 1957

ANDUM FOR: Assistont Director, CR
VIA s Administrative 3tarff, (R

SUBJECT : HNoveuber Activity Report for Document Division.

1. %he monthly reports for the three lLranches are attachad.

2. The average daily receipts ¢f documents and cables mnd the percantage
"Nodexed” in Hovember were gbout the seme as for the previcus month.
No backloge in processing developed end no overtime for processing
infomstion reports was reguired.

3. The Printing Bervices Division, OL bas agreed on & 120 day triel
basis to make the gtandard distribution to outside sgencies of JIA
information reports now being performed by OCR. We heve detailed
one experienced distributor from the Processing Branch to F8D for the
duration of the trial period. If the experiment succeeds, P8p will
probably request one or possibly two OCR ?/0 Elots, The savings o
OCR, however, should more than off-set the loss of 7/0 by eliminmtion
of the double Landling of & large volume of “paper™ aud resultant
removal of obstructions to o *straight-line” procescing system. ‘The
efficiency of distribution o outslde agencies will also be greatiy
increased.

I XA

Chief, Document Division

.
Aon gports
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